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Introduction. 
 

Information in all its forms is one of the most important resources in a modern society. Information and Communication 

Technology offers us all a growing range of new techniques for gathering, re-organising and communicating information in 

a wide range of forms including text, number, graphics and sound. As the quality and variety of information continues to 

expand, Computing capability becomes increasingly important for everyone and its development within the school curriculum 

is an essential preparation for modern life. This policy document sets out the school’s aims, principles and strategies for 

the delivery of computing. It will form the basis for the delivery of computing in the school over the next five years. 

 

Vision. 
 

Our vision for the future of St. Mary’s C.E. Primary School is that every staff member has sufficient skill and personal 

development to deliver an effective and challenging Computing curriculum, which meets the needs of the children and the 

community they live in. These skills will be fully utilised across all curriculum areas and the children themselves will be able 

to tackle new skills and use hardware and software with confidence.  

We see a school where interactive whiteboards, ipads, laptops, visualisers, cameras and digital video are an integral part 

of interactive teaching and learning. We have a school all policies, schemes of work, assessment records and all planning 

are available on our network to all staff, as appropriate. Our website and VLE are a major means of communication with 

the school community.  

 

The School’s Aims. 
 

Our aim is to produce learners who are confident and effective users of computers.  We strive to achieve this by: 

 

- Presenting computing as a creative and fascinating process in which children are encouraged to use their own 

initiative, imagination, reasoning and investigative skills. 

- Helping our children appreciate the relevance of computing in our society and that they see it as an essential tool 

for learning, communication, finding information and for controlling and understanding their environment. 

- Ensuring all children receive equal opportunity to develop their computing capability, with the use of ICT being 

planned for in line with its status as a core National Curriculum subject. 

- Planning differentiated tasks for each area of the curriculum so that children achieve to the best of their 

ability. 

- Allowing the children to work both individually and collaboratively. 

- Heightening the interest and awareness of computing through the regular display of ICT enhanced work in the 

classrooms and around the school, and the positive attitude of staff towards the use of ICT. 

- Helping other curriculum areas achieve National Curriculum requirements through the support of computing. 

- Allowing staff and children to gain confidence in, and enjoyment from, the use of Computing. 

- Allowing children to develop specific computing skills as set down in the school’s scheme of work. 

- Ensuring that staff and children alike understand the capabilities and limitations of computing and gain insight 

into the implications of its development for society. 

- Allowing staff to develop professionally by enhancing their teaching skills, management skills and administrative 

skills. 
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Curriculum Organisation. 
 

The computing scheme of work demonstrates coverage and progression of the key objectives in the National Curriculum. 

When planning work involving the computer, teachers identify some activities in which the emphasis is on the 

development of computing capability and others in which the emphasis is on the subject, which is being supported by 

I.C.T.  

Within the Scheme of Work, computing is the primary focus.  However, it is essential that computing knowledge, skills 

and understanding are developed within a context that helps children to see the purpose of the activity.  For this reason, 

the scheme of work also highlights possible cross curricular links.  During computing skills lessons, subject knowledge will 

be either supported or consolidated. Teachers will map out the coverage of each of the 9 units of work using a Long 

Term Planner.  Some units of work lend themselves to being taught as a discreet block where as others will be reviewed, 

revisited and extended throughout the year.  The scheme of work also indicates E-safety objectives which should be 

taught discreetly through standalone lessons.  However, teachers will reinforce E-safety rules prior to using the 

computers with children.   
These integrated ideas are then transferred to curriculum planning by classroom teachers. Web sites, espresso 

resources and other relevant software are listed. 

 

Lessons include opportunities for demonstration, explanation and instruction by teachers to individual children, groups or 

the whole class. The computing co-ordinator consults with each teacher to ensure that the units for computing will be 

taught. 

Learning support assistants may be used in computing lessons to assist and individual staff profiles are reviewed on an 

annual basis.  

 

Early Years Education and I.C.T. 
 

Computing plays an important role in all areas of the Foundation stage, in raising standards and improving school 

effectiveness. Because of this it is important to introduce children to computing as early as possible. Children will have 

ICT experiences indoors, outdoors and through role play in both child initiated and teacher directed time. Many 

activities in the early years revolve around the children developing an understanding of their environment, including an 

awareness of other people and their cultures plus natural and man-made features. Since most children are naturally 

inquisitive they show interest in all forms of technology, including the telephone, programmable toys, televisions and 

computers. As their awareness and understanding increase, they begin to ask questions and try to look for similarities 

and differences between objects and people. Computer programs are available which help young children to develop their 

Literacy, Numeracy and Creativity. Different activities foster their independent learning as well as their social skills. 

Our Computing scheme for EYFS aims to provide guidance on the standards of computing capability appropriate to the 

children in the EYFS and provide clear progression to the computing materials that schools are developing in KS1 and 2. 

 

Key Stage One. 
 

By the end of Key Stage One, pupils have had first hand experience of storing and retrieving work. Pupils know that 

information can be stored for later retrieval and examination, and that a computer can be used for this purpose. Pupils 

acquire an early awareness of computer modeling through the use of simple adventure programs and investigate devices, 

which use control mechanisms, and discuss why control is needed. By the end of the Key Stage, pupils are able to control 

such devices confidently and be able to give and follow simple sequences of instructions. Pupils will use the word processor 

to create class newspapers or stories for younger pupils. They use a range equipment including digital cameras, ipads and 

video cameras with confidence and begin to produce simple animations, Pupils are encouraged to talk about their own 

experiences of computing and examples they have seen at home or in shops. They review and modify their use of computing 

in response to their evaluations. 

 

Key Stage Two. 
 

Pupils use the advanced tools of word processing to process work with increasing confidence and communicate through a 

range of media available to them including emails, blogs, wikis and forums. Teachers encourage pupils to go beyond the first 

draft, to redraft for different audiences, and to make critical evaluations of their own and other’s work. They consider 

the impact of their work and presentations, showing a good understanding of design principles to use effects to convey 
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meaning rather than impress. Pupils create and share podcasts, using ICT to create appropriate music for podcasts and 

evaluating its impact.  Pupils learn to construct straightforward databases and obtain information from them. They evaluate 

how useful their database was. By the end of this key stage pupils will be able to use simple modelling programs to make 

predictions and should be able to justify their predictions. Pupils will devise and modify sets of instructions using a 

programmable robot, and give reasons for the order of their instructions. They use programming to produce simple 

animations for a specific audience,   

 

Teaching and Learning Styles. 

 
At St. Mary’s, medium term planning takes account of differentiation and progression.  Teachers consider a range of 

different learning styles and use open questions will be developed to challenge children’s thinking and learning. 

 

Computing will be approached through: - Activities involving the use of a digital camera, flipcam, visualiser and 

microphones, 

                                                    - The use of computers in the classroom. 

                                                    - Roamer/ beebot activities. 

                                                    - The use of the class listening centres. 

                                                    - The use of the Internet. 

                                                    - Time tabled ICT lessons in the computer suite. 

.                                                   - The use of the school’s computerised library. 

               - The use of Ipads 

 

In addition, there is an extra curricular after school webclub and code club for key stage two children. Other extra-

curricular activities make use of computing resources such as Digismart. 
 

The mode of working in computing will include: - Whole class work. 

                                                              - Co-operative group work, including pairs. 

                                                             - Individual activities and tasks. 

                                                             - Whole class and group discussions reviewing their own and other’s work. 

                                                             - Helping children to plan and organise their work, especially during practical             

                                                              activities.                        

                                                                - Activities to explore and make decisions using Computing skills which have 

                                                               been learnt. 
 

 

Access to Computing. 
 

Early Years have two PC’s. 

In KS1 and KS2 each class has two laptops. 

Each class is allocated a time in the ICT suite, which contains fifteen PC’s, to accomplish their computing scheme of work 

units. Each class is also allocated additional time in the computer suite to apply the use of ICT to other subject areas. 

KS1 classes are timetabled for 2 sessions a week.  KS2 classes are timetabled for 3 sessions a week. Staff can use 

additional available sessions where needed. 

Individual laptops in classrooms, a shared bank of 10 laptops, alongside iPads, support the development of computing 

capability by enabling further development of tasks from the ICT room; encourage research and allow for the creative 

use of computing in subjects. This is highlighted in the computing plan and in subject plans. 

There are interactive whiteboards in every classroom in the school as well as one in the library and one in the ICT suite.  

Details of both hardware and software in all teaching areas and in the computer suite can be found in the Appendix. 

All PC’s are linked to a server, which is located in the computer suite. 

Every pupil in school is given space on the network server on which to store their work. This is kept as evidence of their 

work and attainment and can be passed on to Key Stage 3 if necessary. 
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Special Educational Needs. 

The school recognises the advantages of the use of ICT by children with special educational needs. 

Using ICT can: 

- address children's individual needs 

- increase access to the curriculum 

- enhance language skills 

Staff should structure their teaching materials to match a learning difficulty. If the situation arises, St. Mary’s will 

endeavour to buy appropriate resources to suit the specific needs of the child. 

Pupils of high ability may also be extended through the use of programs which offer challenge and opportunities for 

investigation. 

 

Equality and Diversity 
 

Children’s individual needs will be addressed through provision of resources, learning styles and questioning. All children 

should have access to ICT in order to develop their personal computing capabilities. When children are working in groups, 

we endeavour to ensure that their hands on experience is equitable. We check software and documentation to ensure 

that gender and ethnicity are reflected in a balanced way without stereotyping. The SENCO and ICT Subject Leader 

jointly advise teachers on ICT support, which can be provided to individual children with particular educational needs, 

including higher ability pupils. Children with a computer at home are encouraged to use it for educational benefits and 

parents are offered advice about what is appropriate. Efforts are made to ensure that text created at home can be 

transferred to a school computer once a teacher has been notified. Positive images of computer use by children of both 

sexes will be promoted. 

 

Management Information. 

 
Appropriate up to date hardware and software is utilised for the purpose of MIS and is regularly updated in line with 

pupils. Information is kept and managed using SIMS software and wherever possible data will be sent and received 

electronically. Through MIS software and an IMS strategy we are able to transfer data electronically in line with LEA and 

government targets. This includes information regarding ‘Teachers and Staffing’, ‘Curriculum and Standards’, ‘Home and 

Community’, ‘School Governors’, and ‘Pupil Support and Access’. 

 

School Liaison, transfer and transition. 
 

Email will be used to liaise with other schools in relation to everyday activities such as organisation of sports matches 

and productions. Transfer of information to other schools will also be done through email and SIMS as well as the 

transition from St Mary’s to Reddish Vale Technology College. 

 

Assessment and Evaluation. 

 
Teachers will assess children’s work in computing by making informal judgments during lessons. On completion of a piece 

of work, the teacher assesses the work, and uses this assessment to plan for future learning. Written or verbal feedback 

is given to the child to help guide his/her progress. Older children are encouraged to make judgments about how they can 

improve their own work. Teachers will assess pupils’ progress through an assessment sheet at 3 identified points in the 

year – November, February and June. One sheet will be completed for each identified ability group in the class. These will 

be used to report on performance in computing.  

For all children, progress in computing will be reported on through parents’ evenings in the autumn and spring terms and in 

their annual report during the summer term. Teachers will arrive at their judgments taking into account strengths and 

weaknesses in performance across a range of contexts and over a period of time. 

 

E-Books 

Pupils complete an E-book on the VLE to assess their own progress in computing. They upload evidence of work they have 

completed under the appropriate unit of work from the scheme. Pupils write a description of the work and answer a question 
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to evaluate their own work. Questions are differentiated by Key Stage and are linked to De Bono’s thinking hats to 

encourage children to consider different aspects of their work each time.   
 

 

Roles and Responsibilities 

 
The roles and responsibilities with regard to computing are as follows. The Headteacher carries out the following 

responsibilities: 

- To ensure that the school has a computing policy and that it is efficiently implemented throughout the school. 

- To decide how computing will support, enrich and extend the curriculum. 

- To ensure computing will support the aims and objectives of the school. 

- To delegate the appropriate responsibility for computing development to a named member of staff. 

- To stimulate positive support for the computing co-ordinator. 

- To provide funding for computing resources. 

- To facilitate computing INSET for staff. 

- To ensure that the school development plan identifies the resourcing needs of the computing curriculum. 

- To organise a common system of assessment and record keeping procedures for computing throughout the school. 

 

The following responsibilities are carried out by the Computing Subject leader: 

- To direct and oversee the effective implementation of the school’s computing policy throughout the curriculum. 

- Co-ordinate the writing of the computing policy. 

- To take a lead in the production of the school’s computing development plan. 

- Ensure the cross-curricular delivery of the computing programme of study. 

- Advise teachers on computing opportunities across the curriculum and within each subject. 

- Ensure continuity and progression in pupil’s use of computing. 

- Support members of staff who have an interactive whiteboard in their classroom. 

- Review current computing provision and identify future needs. 

- Ensure that the purchase and maintenance of computing equipment is efficient and cost effective. 

- To have some technical expertise, in addition to liaising and drawing on the resources of Stockport’s computing 

technical support team. 

- Advise on the strengths and limitations of new software and hardware. 

- Keep the St. Mary’s website up to date. 

- Set up opportunities for the regular evaluation of hardware and software by teachers in the school. 

- Identify the training needs of staff and co-ordinate the provision of INSET. 

- To help subject co-ordinator identify ways in which computing may be used in their subject area. 

- Keep staff up to date on computing development both locally and nationally. 

- Raise awareness of current good practice in the management and delivery of computing capability in the classroom. 

- Monitor provision in the form of classroom observation and records of assessment. 

 

The following responsibilities are carried out by the subject leaders: 

- To identify ways in which computing many be used in their subject area.  

 

The following responsibilities are carried out by class teachers; 

- To plan, implement and record appropriate computing activities for their class. 

 

Monitoring. 
 

Each teacher is responsible for monitoring the progress of pupils in their class. The computing Subject Leader will 

review the computing policy, E-Safety policy and the computing Scheme of Work annually. Planning and the E-portfolio 

will be monitored every half term where clear assessments are made. Annual assessments will be made of all children at 

the end of each academic year and given to the headteacher. Regular monitoring of all aspects of computing informs the 

copmputing Subject Leader and school development plan/school evaluation form. 

 

 

 

Reporting. 
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All staff report to parents during parent consultations in the Autumn and Spring Terms and in written form in the Summer 

Term. 

 

Managing resources. 
 

The computing budget for hardware and software is outlined in the SDP and computing Subject Action Plan. Technical 

support is provided by Stockport Team remotely and via a weekly visit. Software resources are identified through staff 

discussion, annual audit and advice from The Stockport ICT Support Team.   

 

 

Using the Internet. 
 

Pictures of the children from St. Mary’s are only placed on our web site with the permission of their parents/guardians. 

Children are only referred to by their first names on our web pages, on the web (blogs or twitter) or whilst using the VLE 

and children and staff will never reveal their personal details, home addresses or telephone numbers. Children do not have 

individual e-mail addresses; each class has an e-mail address. Children will not engage in conversation or dialogue with other 

users on the Internet without permission or supervision from their teacher. Any child who feels uncomfortable or upset 

by anything they discover on the Internet will report it to the teacher immediately. The downloading of files from the 

Internet is restricted to staff, or children under supervision. Children have no access to Newsgroup or social networking 

sites. All Internet access at St. Mary’s Primary School is filtered through a proxy server to screen undesirable sites at 

the source where possible.  

Please see our E-Safety policy. 

 

Health & Safety 
We aim to be aware of all safety procedures in school. Health and Safety issues in computing include:  

- The special care in setting up and moving equipment. 

- Teaching children to understand the need for safe practice when using mains operated electrical equipment. 

- Establishing appropriate working conditions. 

 

Please refer to St. Mary’s E-Safety policy for further information. 

 

Administration. 

 
Website: The school has its own website which is administered regularly by the headteacher and computing subject leader 

Staff are responsible for updating their own class and club pages.  

 

Computing is used for Administration purposes in the school office. 

 

Home School Links 

 
Computing developments and achievements are shared and a positive relationship fostered with home, school and the wider 

community. St. Mary’s will run an up to date website highlighting activities and work completed by children supported by 

photographs and pieces of work. Weekly newspapers will also be place on the website so parents can access them at home. 

Parents are offered the opportunity to receive newsletter via their email address and regular updates about school are 

posted on our Twitter account @stmaryssch_redd .  

Each child has a VLE password which is shared with parents. The VLE allows feedback from parents and children as well as 

providing more information about school life. 

 
Homework may be used to support computing work, however a non-ICT alternative or lunchtime homework club will always 

be available for those children who do not have access to the technology at home. We are very conscious of these 

inequalities in access and monitor school computer use carefully to ensure that children who do not have computers at 

home are given at least as much (if not more) opportunity to use them in school. 

 

 

Appropriate Legislation, Including copyright and data protection. 
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We will ensure that we have a legal licence for all our software and will not undertake any illegal copying.  The Computing 

coordinator keeps our software inventory. We will not re-publish any scanned or digitised images without checking 

copyright and/or permission from the author. 

The Head and Chair of Governors are registered with the data protection registrar. We will undertake to keep that 

registration up-to-date by reviewing annually, and whenever new items of data are collected, to ensure that the provisions 

for source and disclosure of data match the schools requirements and conform to the principles of the data protection 

act. We will follow LEA guidelines with respect to the security of pupil data transferred electronically. The Headteacher 

has responsibility for monitoring the school’s compliance with data protection procedures. 

 
 
 

 
 
 
 

 
 
 
 
 
 

St Mary’s C.E. Primary School ICT Policy is based on:  
The Kent Model ICT Policy 
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